
How a PI/Co-PI certifies the Cayuse SP proposal 
 
Note: The “proposal” in Cayuse SP is formally referred to as the IPF or Internal Processing Form. 
 
The PI (indicated as the Lead Principal Investigator in Cayuse SP) and all Co-PIs (indicated as Principal 
Investigators in Cayuse SP) must certify the IPF. 

• Personnel added as Investigators do not certify the IPF. 
 
It is good practice to have the PI and all Co-PIs certify the IPF immediately after it is routed so that this step is 
not overlooked.  

• The PI and Co-PIs will receive an automatic email from the Cayuse system when an IPF is routed. 
 
How to certify: 

1. Access the Cayuse Research Suite (https://ucdavis.cayuse424.com/) 
2. Select Cayuse SP. 
3. In the left column, select PI Certification Inbox.  

 
4. Select the appropriate Proposal Number. 

 
5. To review the IPF before certifying, select one of these three options:  

a. To go through the IPF section-by-section, click on:  

https://ucdavis.cayuse424.com/


i. The View IPF button, 
ii. The Proposal Number link  

• Both options lead to the same place. 

• Jump to step 7 below.   
b. To instead review a PDF of the IPF, select the PDF icon 

 
6. When ready to certify, you can select the Certify Proposal button 

This will take you directly to step 8 below.  
7. If you chose to review the IPF section-by- 

 section using the Item List: 

• When ready to certify, click the  
Certify Proposal button below the  
Item List.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8. Read the onscreen text, enter any comments or additional information you have regarding the 
proposal, and then select Submit Certification.  

 


