
Guidance to access and upload file: 

 

Select Study ID: 

 

Select View and scroll down to Enrollment Report and Select View: 

 

 

 

Select Edit 

 

 

Once you select Edit scroll to bottom of the Page and you will see the following: 

 

 

 

Download the Template Delete any data contained within and complete. 

Once completed select the Upload : 

 



 

 

Select your file and submit. 

 

Once submitted you should be able to complete the report change the Status from Work in Progress to 

Submit and Submit. 


